Student Academic Appeals Procedure


Preliminary procedure and discussion
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Has your academic appeal query been upheld?                   
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Formal Academic Appeal Process
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Has your academic appeal been upheld?                  
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Do you have further grounds and evidence to appeal 

to the Senate Appeals Committee?
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Senate Appeals Committee
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Has your academic appeal been upheld? 
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University’s internal academic appeals procedures exhausted and a Completion of Procedures Letter (COP) is issued

The student may wish to submit the appeal (within 3 months of the Completion of Procedures letter) to the Office of the Independent Adjudicator according to their rules for submission of complaints and appeals for review – http://www.oiahe.org.uk
Seek advice from Students’ Union (SUAIC) so that you are clear about the grounds for academic appeal and the evidence needed.  Raise your appeal query with the Faculty concerned and discuss grounds for appeal with key staff such as the Faculty Education Manager, Programme Director. Obtain signed note of outcome.
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You decide to make a formal appeal. Send an Appeal Request Form to the relevant Faculty Education Manager and if you have grounds and evidence to make an appeal an Academic Appeals Panel will be set up.
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A COP letter is issued
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Send a Senate Appeals Request Form to the Secretary of the Senate Appeals Committee with relevant evidence. The Faculty will be asked if it wishes to amend its decision. If it does the appeal succeeds without a hearing, if not, a Senate Appeals Committee is convened





YES





NO











